Payroll

L. Leave Time Accrual Maintenance
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Click on “L. Leave Time Accrual Maintenance” from the Main Menu and the following window
will appear:
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Payroll

Leave Time Accrual Maintenance

[eave Accrual Maintenance

1. Accrual Type to Work on: Select a predefined leave time to work on from the drop
down list.

2. Order: Click to choose which order you want the list to appear in.

3. Start: Once you choose the order and Accrual type, click “Start.” The below window
will appear.

4. Cancel: Click “Cancel” to cancel and return to the Main Menu.
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EH,
[ eave Accrual Mainienance

=i

Accrual Type to Work on | J

Order + Employee number  © Mame O Department/EE Mumber
EE # Matmne Accrued to Date  |Rate on File  |(Additional -

WCABLAR  |CABLEGLY, LARRY pooo| 000000 i

CAGHAN CAGE, XAMNDER -24.000 0.0a0o0 0.000
CRUROE CRUSOE, ROBIMNZ0N 0.000 0.0a0o0 0.000
DREEMAM DREEN, MAMCY 432.000 14 67000 0.000
FLIDELM FUDC, ELMER a7e.000 14 67000 0.000
HARLAL HARTY, LALUREL 0.000 0.0a000 0.000
HOBCAL HOBBES, CALYIM 0.000 0.0a000 0.000
HOUCOP HOUMD, COPPER 440.000 18.00000 0.000
IZLPAM ISLEY, PAMELA 0.000 0.0a0o0 0.000
HARNROS KARE, ROSEBUD 0.000 0.0a0o0 0.000
LINABR LIMCOLM, ABRAHAM 0.000 0.0a0o0 0.000
MATAAL MATILDA WALTZIMG 0.000 0.0a0o0 0.000
MLIRHO L, MUMSTER, HOARLSE . 200.000 &.00000 0.000
PARDAN PARTRIDGE, DAVID 0.000 0.0a000 0.000
REWPAL REYEIRE, PALL 0.000 0.0a000 o000 —
RUTBABR RITH, BABE 0.000 0.0a0o0 0.000
SIS SIMPLETON, SIMOM 0.000 0.0a0o0 0.000
SOTIGH SOTHERBY, IGMATOUS, SR 0.000 0.0a0o0 0.000 -

T 5

2 Save Additional Amounts 3 Cancel

1. Additional: Enter the amount of accrual hours to be added per employee detail line.

2. Save Additional Amounts: Click this button to apply the values to accrued to date after
completing the entire column in item 1.

3. Cancel: Click “Cancel” to cancel and return to the Main Menu.
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